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TEPMWHBI 1 OIIPEJEJIEHUS

Asmomamusuposannas 06pabomka nepeoNanbHbIX OaHHbIX — 00paboTKa MEepPCOHANBHBIX JIAHHBIX C
[IOMOILBIO CPEJICTB BEIMUCTATETEHON TEXHUKH.

Obesnuyusanue NepcoNAbHLIX OAHHLIX — JCHCTBUA, B PE3yJIbTaTe KOTOPBHIX CTaHOBHUTCS
HEBOBMOKHLIM 63 HCIIONb30BaHMs JOMONHUTEBHOM MHpOpMALWH ONPEASINTS NPHHALIEKHOCTR
[IEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHAIBHAIX TAHHLIX.

Obpabomxa nepconanbHbix OanHbix — Jmodoe neiicteue (onepanus) I COBOKYITHOCTb JeHCTBUH
(omepanuif), COBEPIIAEMBIX C MCTIONL30BAHIEM CPE/ICTB aBTOMATH3ANA HIIK fe3 MCIONL30BaHMs TaKHX
CPEJICTB C IIEPCOHANBHBIMU JaHHBIMH, BKIIOUAs cGop, 3aTHCh, CHCTEMATH3AINIO, HAKOIUICHHE, XPAHEHHE,
yrounenue (0GHOBJICHME, M3MEHEHHE), H3BJICUCHHE, MCIOIB3OBAHUE, nepenady (pacmpoCTpaHeHue,
Mpe/IOCTaBIeHHE, JIOCTYI), OOE3INUHBAHME, GIOKHPOBAHKE, Y/AIEHHE, YHHYTOXECHHUE [CPCOHAIBHBIX
JAHHBIX. .

Onepamop — roCyIapCTBEHHBIH OpraH, MYHUIMTTAIBHBIA Opras, I0pHIMYCCKOS WIH buzngeckoe
JIUTIO, CAMOCTOSTENBHO MM COBMECTHO C JPYTHMH JML[@MH OPraHH3YIOIUE H (M) OCYLIECTBIIAIONIHE
06paboTKy NMepcoHaNbHBIX JIAHHBIX, @ TAKKe OHNPENCIAIONHE LCIH 06pabOTKH MEPCOHAIBHBIX JIaHHBIX,
COCTAB TEPCOHAILHBIX JIAHHEBIX, MOUIEKAIHX o6pabotke, jeHcTBuA (OmepaluH), COBEpLIACMBIC C
IepCOHAIBHBIMH JTAHHBIMH.

Ilepconanvuvie Oannvie — mobas nHPOpMAIMS, OTHOCAMAACA K MHPAMO WIH KOCBEHHO
OTIpe/IETIeHHOMY MIIH OTIPE/IEIAEMOMY (PU3HICCKOMY JIHILY (cyGBEKTY NEPCOHAIBHBIX JTAHHEIX).

IIpedocmasnenue — NEPCOHATLHBLIX — OGHUBIX — — NefCTBMS, HanpaBleHHBIE HA  PACKPBITHE
[1EPCOHATBHBIX JaHHBIX OPE/IENEHHOMY JIMILY WIH ONPEACICHHOMY KpYTY JIMH.

GIOKMPOBAHME TEPCOHAIBHBIX JAHHBIX — BPEMCHHOE MPCKpAlCHHE 00paGoTKH NEepPCOHANLHBIX
JAHHBIX (32 MCKJIOUEHMEM CITydaeB, cCiii obpaboTka HeoOXoMMa JUIS YTOYHEHHS [EpCOHAIBHBIX
JIAHHBIX).

Pacnpocmpanenue  nepcoHanbHbIX — OAHHBIX — — JIeHCTBMS, HAIPABJICHHBIE Ha PAcKphITHC
NEpPCOHATBHBIX JaHHBIX HEOTIPEICICHHOMY KPYTY JIHIL.
Viuumodicenue RNepCcoHanbHblX OGHHBIX — JIHCTBHA, B PE3YIbTATC KOTOPBIX CTaHOBHTCH

HEBO3MOKHEIM BOCCTAHOBUTh COJIEpKAHME TNEPCOHAIBHBIX JAHHBIX B MH(POPMAITMOHHOH CUCTEME
NMePCOHATBHBIX AAHHBIX M (WIM) B Pe3yNbTaTe KOTOPBIX YHHITOMAIOTCA MaTepuabHBIE HOCHTEIH
[I€PCOHANBHBIX JITAHHBIX.



1 OBHIHME INOJIOXKEHUSI

Hacrosmum TlomoskenueM ompenenseTcs mopsjok oOpaiieHuss ¢ INepCOHATbHBIMU JAHHBIMU
pabOTHUKOB MYHUIIHIIAJIEHOTO aBTOHOMHOT'O obureobpa3oBaTensHOTO YUpEXKACHUS
«Cpennas obmeobpaszopatensHas mkoma Ne9» (MAOY  «COILI Ne9y) (manee —YupexieHue).
Hacrosimee 1lonoxenne npuHATO B LEJSIX COXPAHEHHUS JIMYHOMN TAMHBI M 3aIMTHI IePCOHATBHBIX JaHHBIX
paboTHUKOB YupexieHus.

[lonosxenue omnpenenser mnpaBa H O0A3AHHOCTH pYKOBOmUTENEH U paBOTHUKOB, TOPAIOK
HCIIOMb30BAHNS YKA3aHHBIX JIAHHBIX B CIYKCOHBIX LE/IAX, a TAKKE IIOPSAOK B3aMMOACHCTBUA 110 IIOBOY
cbopa, I0KyMEHTHPOBAHUS, XPAaHEHHUS H YHUUTOKEHUS TIEPCOHAITBHBIX aHHBIX PaBOTHHKOB.

[lepconansusie jpanuele paboTHuKa — JxoGas HH(OpManws, OTHOCSIASCS K KOHKPETHOMY
paboTHUKY (CYOBEKTY MepcOHANbHBIX JAHHBIX) W HeoOXoguMas YUpPEXKICHMIO B CBS3H C TPYIOBBIMH
OTHOIICHUSMH. «

Hacrosmee Ilonoxenue pazpaboraHo Ha OCHOBE M BO MCIIOJIHEHHWE yacTH | ctaThu 23, crathu 24
Korcrurynun Poceuiickoit ®enepanun (Koncturyuns P®), Oenepansioro 3akona «O nepcoHambHBIX
naHHBIX» Ne 152-03, nonoxenuit rinasel 14 TpynoBoro komekca Poccwuiickoit Menepanun (namee —
TK PO).

2 COCTAB IEPCOHAJIBHBIX IAHHBIX PAGOTHUKOB

Undopmanus, npejcrasisieMas pabOTHHKOM NPH MOCTYIUIEHUH Ha paboTy B YUpek/IcHHE, JI0KHA
HMETEh JOKYMEeHTanmbHyio (opmy. IIpu 3akioYeHHH TPYHOBOIO JOrOBOPA B COOTBETCTBHM €O CT. 65 TK
P® nuuo, nocrynaomiee Ha paboTy, peabIBIACT:

- MacIopT MM MHON JIOKYMEHT, YAOCTOBEPAIONMHA THIHOCTD;

—  TPYAOBYIO KHHIKKY, 3@ MCKJIIOUCHMEM CIy4aeB, KOrua JOroBOp 3aK/IIO¥aeTcs BIEPBBLIE, MIH
pabOTHHK NOCTYNAaeT Ha paboTy Ha YCIOBHSAX COBMECTHTEILCTBA, MM TPYAOBAas KHHKKA y paboTHMKA
OTCYTCTBYET B CBA3M C €€ YTPaTOH WM 1O IPYTHUM NPHYHHAM;

—  CTPaxOBO€ CBHJETEILCTBO TOCY/1IapCTBEHHOTO MEHCHOHHOTO CTPAXOBAHHS;

—  JIOKYMEHTHI BOMHCKOTI'O y4€Ta — JUIS JIML, MOUIEKAUMX BOHHCKOMY YYETY,

—  JIOKyMeHT 00 00pa3oBaHMH, O KBATMGOHKAIWH MM HATHYHH CICLHUAIBHBIX 3HAHMA — IIpH
MocTyIruieHuu Ha paboty, Tpebyioulyio crielHalIbHbIX 3HaHU HIIH CIIeIHaNbHOM MOArOTOBKH;

—  csuaerenseTso o npucsoeHuy MHH (nipn ero nanmuuu y paborHuka).

[Ipu odopmmennn paboTHHKA OTJAEIOM KaJpOB 3aroiHAeTcs yHuuuuposanHas ¢opma T-2
«/Inanas xkapToyka paboTHMKA», B KOTOPOH OTPAXKAIOTCH ClEAyIONIMe aHKeTHhle W OGuorpaduueckue
JaHHble pabOTHHKA:

—  ol0mme cBepeHus (maTa cocraBieHMsi; TabeNbHBIH HOMED; MACHTH(GUKANMOHHBIH HOMEp
HAJIOTOIUIATENBIMKA; HOMEP CTPaXxOBOI'0 CBHACTENILCTBA IOCYAAPCTBEHHOIO MEHCHOHHOTO CTPAXOBaHH,;
xapakrep paboTsl; B paboTsl (OCHOBHAS, 0 COBMECTUTEILCTRY);

0o (MyXXCKOH, JXKEHCKMH); HOMEpP KapTOYKM; (paMMIHS, UM OTHYECTBO; JaTa POKACHHUS (JIeHb,
MECHIl, TOM); MECTO POXKJCHHS; I'PAKIAHCTBO; 3HAHHC HHOCTPAHHOIO f3biKa (HAUMEHOBAHHE, CTEIEHb
3HaucHuA); oOpasoBanue (cpeanee (monmoe) obuiee, HadagbHOE TNPOGECCHOHANBHOE, Cpe/iHee
npohecCHOHANBHOE, BBICIICE MPOGECCHOHANBHOE); HAMMEHOBaHME O6GpPA30BATENLHOTO YUPEK/ICHHS;
A0KYyMeHT 00 oOpasoBanuM, O KBaIM(UKAIMH WIH HAJIMYHK CIEUMAILHBIX 3HAHWH (HAaMMEHOBAHME,
Cepus, HOMep, Irojl OKOHYaHuUs); KBaau(UKaLUg 110 JOKYMeHTYy oOpa3oBaHus

Hanpagienue umm cnenuasbHOCTh 10 AUIUIOMY; HOCIEBY30BCKOE IpodecCHoOHanbHOe 00pazoBaHue
(acrupaHTypa, aJbIOHKTYpPa, JIOKTOpaHTypa); HANMEHOBAHHE HAYYHOro 06pa30BaTENLHOTO YUPeKICHHS;
aoxymeHT 00 obpazoBaHun (HOMep, JaTa BLUIAYM, FOJ OKOHYAnM); npodeccus; crtax paGoTul (06uMH,
HEIPEPLIBHEIN, Jaromui npaBo Ha HaAbaBKY 3a BBICIYLY JIET); cocrosiHue B Opake; cOCTaB CeMbH
(crenens pojcrsa (Omukailine pOJCTBEHHHKH), (DaMMINA, MMS, OTYECTBO, TOX POKAEHHSA); MAcCHOpT
(cepusi, HOMEp, K€M M JaTa BBIJA4M); ajpec MeECTa JKUTCIbCTBA (110 macnopry, (axTHYECKH); JaTa
PErHCTPAIMHU TI0 YKa3aHHOMY MEeCTY JKUTE/ILCTBA; HoMep TeledoHa);

—  CBEICHHS O BOMHCKOM ydere (CepHs, HOMep BOECHHOro Ouiera; KaTeropus 3anaca; BOHHCKOE
3BaHNE, N0JHOE KojoBoe obo3nauenue BYC; kareropus rojlHOCTH K BOCHHOH ciyxbe; HaUMEHOBaHHE
BOEHHOI'0 KOMMCCApHaTa 110 MECTY JKUTEJILCTBA; COCTOMT Ha BOMHCKOM yuere (oOuiem (HomMep KOMaHJEL,



MapTHH), CIIEHHAIBHOM);

—  cBejeHus 06 oTmycke (BHJ OTIYCKa (exXeromHsli, yaeOHsIH 6e3 coxp. 3/1I. W 1p.), IEPHOA
paboThI, KOMMYIECTBO KaJICHIApHBIX JHEN, JlaTa Havala ¥ OKOHYaHHA OTIIYCKa, OCHOBaHUE);

—  CBeJICHMS O Harpajax (IOOMIPEHHMSX, IOYETHBIX 3BaHMAX (HAHMEHOBAHHE Harpajibl
(MOONIPEHNs), HAMMEHOBAHWE, HOMEP M JaTa JA0KyMeHTa) 00 oTmycke (BHA OTIYyCKa (€KeroiHbli,
yueOHplid 0€3 coXp. 3/ILl. M Ap.), Mepuox paboThl, KOJIHYECTBO KAICHAAPHBIX JHEH, JaTa Hadala W
OKOHYAHUS OTIYCKA, OCHOBAHHUE);

- CBEJICHUS O COLMAIBHBLIX JILIOTaX, Ha KOTOpbIe pa0OTHMK MMCET IPAaBO B COOTBETCTBHH C
3aKOHONATETBCTBOM (HAHMEHOBAHHE JILIOTHI, HOMEPA M laTa BbIIaYM JIOKYMEHTA, OCHOBAHHE);

= JIONOJIHMTEIBHBIE CBe/ICHHs (OCHOBAHME MPEKPAIEHHs TPYAOBOI0 A0roBopa (YBOILHEHHS);
HOMEp, JaTa IMpHKa3a (pacrnopsKeHus)).

B otjiejie xajgpoB YuUpekIeHUs CO3JAIOTCS M XPaHATCA ClEAYIOUME IpyIsl LOKYMEHTOB,
paboTHHKaX:

QOKyMeHnbl, codepicauiue RePconanbiblie Oanubie pabomnuKos:

~  KOMILIGKCHI JOKYMCHTOB, COMPOBOXZAIONME TpoIece 0(GOpMIEHUsS TPYIOBBIX OTHOIICHHH
npu npueme Ha paboTy, nepeBoje, YBOILHEHUH;

—~  KOMIUIGKC MaTepHasoB 1O aHKETHPOBAHHIO, TECTHPOBAHHIO, MPOBEJIEHUIO COOCCEN0BAHMH C
KaHIMJATOM Ha JOJIKHOCTH;

—  NOUIMHHMKA ¥ KOITHM TPHKA30B (pacnopsyKeHUH) 110 Kaapam;

—  JINYHBIE JIe7a U TPYJOBBIC KHMKKH;

—  JIelIa, CoAeprKallie OCHOBAHUS K IPUKa3y M0 JIMYHOMY COCTABY;

—  Jlena, cojiepIKalie MaTepUalibl aTTecTaluil pabOTHHKOB,;

~  KOIIMM OTYETOB, HAIPaBIAEMBIX B TOCYAApCTBEHHBLIC OpraHbl CTATHCTHKH, HAOTOBBIC
HHCIIEKIIMH, BBIIICCTOSTIINE OPTaHbl YIIPABICHHS H JIDYIHE YUPCHKICHHA.

3 OBPABOTKA NNEPCOHAJBHBIX JIAHHBIX PABOTHUKOB

O6paboTka 1epCcOHaIBLHBIX JaHHBIX pabOTHHKA OCYIIECTBIISETCS HCKIIOUHTENRHO B IENIX:

—  CcOneHiCTBMA COTPYAHMKaM YupeKACHUS B TPYIOYCTPOHCTBE, ODYYCHHH M IIPOJBIKEHHH TI0
ciyxbe;

—  Ha4MCcleHus 3apabOTHOH IUIATHI,

—  BBINONHCHHS COIMATBHBIX O0A3aTENBCTB €O CTOPOHBI paboTojareis B OTHOIIEHHH
COTPYIHHKOB,

—  obecriegeHus JHYHON O€30I1aCHOCTH COTPY/THHKOB,

—  KOHTPOJS KOJTMYECTBA M KA4€CTBa BBIIOIHACMON paboThI;

—  obecrieyeHus COXPaHHOCTH HMYIIECTBA COTPYIHHKOB,

—  obecreuenns cob0AeHNs (eIeparTbHBIX 3aKOHOB M HHBIX HOPMATHBHO-TIPAaBOBBIX akToB PO.

HcrounukoM wuH@opMauuu 060 BCeX IEPCOHANBHBIX  [AAHHBIX  PabOTHHKA  ABJIAETCH
HenocpeACTBEHHO paboTHnK. PaboTHHK VYupex/eHHs NPCACTaBIACT B OT/EN KajIpOB JAOCTOBCDHBIC
ceeienmus o cebe. OTjiesn KajpoB NPHHMMAET OT PabOTHMKA JOKYMEHTBI, NPOBEPSAET MOMHOTY HX
JAMOMHEHMS M IPABHIBLHOCTH YKAa3hIBAEMBIX CBEJEHMH B COOTBETCTBHM C  TIPE/ICTABICHHBIMU
JOKYMCHTaMH.

EC/TH TepCOHANbHBIE JAHHBIC BO3MOXHO IMOJNYYHTh TONBKO y TPEThCH CTOPOHBI, TO PabOTHHK
J0:mKeH GBITH 3apaHee B ITHCHMEHHOH (opMe yBEAOMICH 00 TOM M OT HEro JOJDKHO OBITh MOIYHEHO
nuceEMeHHOE cornacue. [IpH TIoJIyMeHMH TNIEPCOHAIBHBIX JAHHBIX He OT paloTHMKa (3a MCKITIOYEHHEM
CAV9aeB, €CHM IEPCOHAIBHBIC JIAHHBIE SBIAIOTCA OOWIEAOCTYNHBIMM) paboTOJATEN: [0 Hadana
o6paboTKH TAKKMX MTEPCOHATEHBIX JIAHHBIX 00S3aH [IPCIOCTABATE PABOTHHKY CIIEAYIOLLYI0 HHQOPMALIHIO:

—  nauMenonanue (Gamuins, UMs, OTYECTBO) H AJIPEC ONEPATOPA MIIM Ero MPEACTABUTEIS;

~  1els 06pabOTKM NIEPCOHATBHBIX TAHHLIX U €€ IPaBOBOE OCHOBAHHE,

—  IIpeanoiaraeMsie MOJIb30BATENHN NEPCOHANBHBIX JTaHHBIX;

~  ycTaHOBJIEHHBIC (eiepaTbHBIMU 3aKOHAMH [1PaBa CyObeKTa NePCOHATBHBIX JAHHBIX]

~  MCTOYHMK [OTy4eHUs MEPCOHATLHEIX JIAHHBIX.



Pabomodamens eénpase obpadamvieams nepconanvivie Oannvie pabomHUKOS MONbKO C UX
nuceMennozo coznacun. IluceMennoe cornacue paboTHuka Ha 06pabOTKY CBOMX NMEPCOHAILHBIX JaHHBIX
J0/KHO BKIIIOYATE B Ce0s:

—  dammiumio, MM, OTYECTBO, ajipeC CyOBEKTa I[1EPCOHAIBHBIX JaHHBEIX, HOMEpP OCHOBHOIO
JOKYMEHTa, yHOCTOBEPAIONIEr0 €ro JMYHOCTh, CBEACHHA O JaTe BBHIZAYH YKa3aHHOrO JIOKYMEHTa H
BEIIABIIEM €O OpPraHe;

—  ¢aMHIMIO, HMs, OTYECTBO, a7IPeC NPEJCTABUTEIA CYOBEKTa MePCOHABHBIX JIAaHHBIX, HOMED
OCHOBHOTO JIOKYMEHTA, YIOCTOBEPSIONIETO €ro JIMYHOCTb, CBEICHMSA O JaTe BBIJAYH YKA3aHHOTO
JOKYMEHTZ M BBIABIIEM €ro OpraHe, PpEeKBH3UThI JIOBCPEHHOCTH WM MHOIO JIOKYMCHTA,
MOATBEPIKIIAIONIErO MOJIHOMOYHS ITOIO IPEICTaBUTENS (IPH IOJNYYEHHH COIVIACHA OT MpPEICTABUTENIA
cy0BeKTa NepCoOHANBHBIX JIAHHBIX );

—  HauMeHoBaHME WM (aAMHIIMIO, MM, OTYECTBO M aJ[PEC OIepaTopa, MoJy9daromero Coriacue
cyOBeKTa nepcoyanbHbIX JaHHbIX;

—  Uesb 00paboTKH nepcoHanbHbIX JaHHBIX;

—  mepedeHb INEPCOHANBHBIX IAHHBIX, Ha 0OpaGOTKY KOTOPBIX JaeTcs corache CyonekTa
NepPCOHANIBHBIX JAaHHBIX;

—~  HauMeHOBaHMe WK (HAMUIIMIO, MMsl, OTYECTBO M ajPec JIMIA, OCYLIECTRIISIOMEro 06padoTKy
MepCOHANBHEIX JAHHBIX M0 IIOPYYEHHIO OnepaTopa, eciim 06paboTka OyzeT nopyucHa TaKOMY JIHILY;

—  1epeveHb ACHCTBHIT C MEPCOHAILHBIMU JAHHBIMH, HA COBEPIIEHHE KOTOPBIX JaeTCs Corlacue,
ob1iee ONMMCAHNE MCTIONB3YEMBIX OIIEPaTOPOM cr1ocoboB 00pabOTKH MEPCOHAILHBIX JaHHbIX,

—  CpOK, B TCYCHME KOTOPOro JGHCTBYeT corjacue Cy0bekra HEpCOHATBHBIX JAHHLIX, & TAKXKC
criocob ero oT3sIBa, €CIM HHOE HE YCTAHOBICHO (eiepalbHbIM 3aKOHOM;

—  TOANKCH CYObEKTa NEePCOHATBHBIX JTAHHBIX.

PaBoToaTeb He MMEeT TIpaBa MoMydaTh 1 00pabarsiBars I1ePCOHANLHEIE IaHHbIe PA0OTHHKA O €ro
PACOBOi, HAUMOHATHHON TPUHAUIEKHOCTH, NOIHTHICCKHX B3MUIAJIAX, PEIMIHO3HBIX H bunocodekux
YOCKIACHHSX, COCTOSHHM 3J0pPOBbS, MHTUMHON »KU3HM. B ciydasX, HEMOCPEICTBEHHO CBA3AHHBIX C
BONPOCAMM TPYJOBBIX OTHOIIEHWIT, B cooTBETCTBUM CO cT. 24 Koncrurynun PO paboTonaTens BIpaBse
MONydaTh ¥ 00pabaTLIBaTh JaHHBIE O YACTHOM KM3HM PabOTHHKA TOIBKO C ero MUCHMEHHOIO COIJIACH.

B coorserctBuH co cT. 86 TK P® B nensx obecneuenns npas ¥ cBo0OJ 4ejnoBeKa U rpakJaHHHA
JWI@, TONYYMBIIME JOCTYN K IICPCOHANBHBIM  JAHHBIM  PAaDOTHHKOB, JOJDKHEL cobmonars
OCHOBOIO/ArAIOUIAN IPUHIAN JINIHOA OTBETCTBEHHOCTH 33 COXPAHHOCTh M KOH(HICHIMATLHOCTH
CcBEJIeHMIt 1 ipr 06paboTKe MePCOHAIBHBIX JaHHBIX pabOTHHKA HOJIAHLL BBLITOJIHATE CICAYIOUIHE obumme
TpeboBaHHA:

—  Ilpu onpenenenum oObema M COJepxkaHus 00pabAaThIBACMBIX NEPCOHANBHBIX MAHHBIX,
paBoTo/aTes NOMKEH pykosojicTBoBaThes Koncrutyuueirn PO, TK PO, MdegepabHBIM  3aKOHOM
«O nepcoHAbHBIX JAHHBIXY» U HHBIMH (elepalibHbIMK 3aKOHAMH.

—  Ilpu npuHATMM pelICHMl, 3aTPArHBAIONIMX MHTCPECHl PabOTHHKA, paborojiatesib HE UMEET
1IPaBa OCHOBBIBATHCS HA TIEPCOHAIBHLIX JAHHBIX, IIOIYYCHHBIX O HEM HCKIIHOUMTC/IBHO B PE3yNLTATE HX
asTOMATH3NPOBAHHOH 00paboTky.

—  PabOTHHKHM M HX NIPEJACTABUTEIIN J0IDKHEI OBITH 03HAKOMJICHBI IIO/1 PACTIACKY C IOKYMEHTAaMH
VapexIeHus, YCTAHABIMBAIOIIMMH MOPANoK 00paboTKH H 3alMTHl MEPCOHATBHBIX HaHHBIX, 4 TAKKE 0b
#x 1IpaBax ¥ 00f3aHHOCTAX B 3TOM 00JIACTH.

—  Bo Beex ciyuasx OTKa3 paGOTHMKA OT CBOMX NpaB HAa COXPAHEHMC M 3alUMTY TaHHbI
HeACHCTBHTENEH.

Ilpu 06paboTKe U XpaHEHHH JOKYMEHTOB, COEPIKAILMX IIEPCOHATLHBIE TAHHbIC pabOTHHKOB, JIUIIA,
DOAYSHBIINE JOCTYNl K NMEPCOHANbHBIM JaHHBIM PabOTHHKOB W OTBETCTBCHHBIC 32 WX COXpaHHOCT,
0O%3aH5! BRITTOHATE CIEIYIOIIME MEPOIIPUATHA:

~  IIpH IIOMELICHAM B JIMYHOE JIENO JIOKYMEHTa [JaHHBIC O HEM NEPBOHAYAIBHO BHOCHTD B ONHCE
2ena, 3aTEM JIICTHI JIOKYMEHTa HyMEPYIOTCS M TOJIBKO MOCIE HTOr0 JOKYMCHT ITOJIITHBACTCS,

—  W3MEHEHHWA M JIONOJHCHHS B IMEPCOHANBHEIE JAHHBIC BHOCHThH B JIONOJHEHHC K JIHIHOMY
TWCTEY 110 YUETY KaJpoB U YHeTHYIO kKapTouky ¢opmsl T-2 Ha ocHOBaHHH paclOpsLKEHMIT M IPUKA30B 110
SWSHOMY COCTAaBY M JIOKYMEHTOB, IIPEACTaBIsfeMbIX PabOTHHKOM. YCTHOC 3asBICHHE paboTHHKA HE
§27%STCH OCHOBAHMEM JUUIS BHECCHHUS YKA3aHHBIX H3MEHCHMIT;



—»

— B ciydae W3BATHS M3 JIMYHOIO JIeNa JOKYMEHTa B OIMCH J€la IIPOM3BOJMTCH 3alHCL C
yKa3aHWEM OCHOBAHMS JUIs [IOJI0OHOTO JeHCTBHS K HOBOTO MECTOHAXOXKACHUS JIOKYMEHTA. C 10KyMeHTa,
HOJUTEXKAIIET0 M3BbATHIO, CHUMAETCs KOIHMs, KOTOpas IO/UMBAETCS Ha €ro MecCTo. OTMeTKa B OIHCH H
KOIHA 3aBEPAIOTCS MOIMCHIO OTBETCTBEHHOTO JHUA. 3aMeHa JIOKYMEHTOB B JIMUHOM JIE/Ie 3allpeIlacTCH.
HoBLI€, HCIIPABIEHHBIE IOKYMEHTBI TOMEIAI0TCS BMECTE ¢ PAHEE IOALUMTBIMH;

—  JIMYHbIE JIe/1a, KAPTOTCKH, YICTHBIE KYPHAJIbl U KHUI'H y9€Ta XpaHuTh B pabGovee u Hepabouee
BpeMs B cefide wim 3armparomemes mkady;

—  Tpy/IOBBIE KHIDKKY, TEUaTH ¥ IITAMIIBI XPAHUTD B ceildax.

4 NEPEJIAYA IIEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB

Ipyu nepezaye NEPCOHATBHBIX JIAHHBIX paDOTHHKA paboTozareis J0BKEH COOI0AaTh CIeyIoNHe
TpedoBanmA:

- He coobmars mepcoHanbHeC AaHHBIC paboTHHMKA TpEThEH CTOPOHE 0e3 NUCBEMEHHOTO
coryiacust paGOTHHKA, 33 MCKIIOYCHHEM CITyJacB, KOT[a 3TO HEODXOMMO B LEIIX TPEAYMpeRACHN
YTpO3bI JKH3HU ¥ 37J0POBBI0 PabOTHHKA, & TAKIKE B CIIydasX, yCTAHOB/ICHHBIX (henepansHEIMH 3aKOHAMH.

—  He coofu@ars IepcoHanbHBIE JaHHbIC pPabOTHHKA B KOMMEPYECKHX MEJAX 0e3 ero
MMUCHMEHHOT'O COrJIACHs.

—  IlpexynpeauTs JMIl, MOJTYYMBIIMX HEPCOHATBHBIE TAHHBIC paboTHMKA, O TOM, 4TO 3TH
JaHHbIE MOTYT OBITH HCTIOTB30BAHb! JIHIIb B LEIAX, Ul KOTOPBIX OHH coo0niensbl, ¥ TpeboBaTh OT ITHX
JIMI TIOJITBEPIK/ICHHE TOro, YTO 3TO MPaBHiIo cobmoaeHo. JInma, noayuHBIIHE NEPCOHATLHLIE JaHHBIC
paborauka, 00s3aHbl COOIONATE PEKUM KOH(UICHITHAIBHOCTH B OTHOIICHHH TaKMX JAHHBIX (manHoe
[looKeHHE HE PACTIPOCTpAHSETCs Ha OOMEH MEPCOHAILHBIMA JIAHHBIMH pabOTHHKOB B TOPSIKE,
YCTAHOBIEHHOM (ejiepalbHBIMM 3aKOHAMH).

—  OcymecTBIATSH Nepeiady NEepCOHATLHBIX JAHHBIX PaOOTHHKOB B Npeienax YupexaeHus B
COOTBETCTBHH ¢ HacTosiuuM [Tomoxenuem.

—  PaspemaTh JOCTYIl K MEPCOHATLHBIM  JI2aHHBIM paGOTHHKOB TOJBKO  CIIELHAILHO
YIONHOMOYEHHBIM JIMIAM, TIPH 3TOM YKa3aHHBIE JIMUQA JIOJKHBI MMETh TPaBo IONyHaTh TONBKO TE
[1ePCOHATBHBIE JAHHBIE, KOTOPhIE HEOOXOMMBI UL BBIIOIHCHUSA KOHKPETHOH (YHKIINA.

—  He 3ampanmBarh MH(OPMALHUIO O COCTOAHUM 310POBBA paboTHHKa, 32 HCKIIOYEHUEM TEX
CBEJIEHHH, KOTOpLIE OTHOCATCA K BOIPOCY O BO3MOKHOCTH BBIIOJHCHHA pabOTHHKOM TpPYIOBOH
byHKIMA.

- IlepenaBaTh IEpCOHAJIBHBIC Jamible paboTHHKA €ro  3aKOHHBIM,  MOJHOMOUHEIM
NpeACTAaBUTENAM B nopsiike, ycranosiennom TK P®, u orpanniuBate 3Ty uH(pOpMALIHIO TOIBKO TEMH
NEePCOHANBHBIMHI JAHHBIMH, KOTOPbIC HEOOXOMHMBI JUIs BBIIOIHCHHS YKa3aHHLIMH HPEACTABUTENAMM HX

G YHKIHH.
5  JIOCTVI K IEPCOHAJIbHBIM JIAHHBIM PABOTHUKOB

5.1 Bayrpennui 10CTyN

IIpaBo IOCTYIA K IEPCOHAILHBIM JIAHHBIM PAaOOTHHKOB HMCIOT!

—  PYKOBOJMTEJIb YUYpPCHKICHUS]

—  3aMecTUTENM PYKOBOAMTENs YupexJeHHs (HocTyll K NEpCOHATBHBIM IaHHBIM TOJBKO
22G0THHUKOB 110/IBE/IOMCTBEHHBIX MM HallpaB/IeHuHA JIEATEILHOCTH);

—  r7aBHBIH OyxranTep, 3aMeCTHTE/b [JIaBHOro OyXrantepa, MHbIC paboTHHKH OyxranTepui, B
O TEHOCTHBIE OOS3aHHOCTH KOTOPBIX BXOMMT HAYMCITEHWE 3apalOTHOM MIaThl paboTHHMKaM, @ TaKKe
SocTaRNHHE W TpesocTaBlieHne MH(GOpPMAIMH Mo pabOTHHKAM B HAJOrOBBIC OpraHbl, GIOIKETHBIE H
smefsomKeTHBIE (QOHIBL,

—  COTPYAHHKH OT/IENIA KaJIpOB;

~  DYKOBOJUTENH OTIENOB M CTPYKTYPHBIX MOAPA3/ICIICHHI MO HAIpaBJICHHIO JIEATEILHOCTH
| BOCTYTI K MIEPCOHAJIBHBIM JI@HHBIM TOTLKO pabOTHHKOB CBOETO OTACTA HIMH NOIpa3/IesIcHu);



—  HHBIC COTPY/IHHKH, JOCTYI KOTOPBIM K IICPCOHANBHBIM JaHHBM paGOTHUKOB HEOOXOANM LA
BLIIOJIHCHAS CBOMX (DYHKIMOHATHHBIX 00sf3aHHOCTEH (COTPYIHUKH IOPHIMYECKOI CITyKOBI, CeKpeTapH
uT.J.)

—  paDOTHHUK (HOCHTEIb MEPCOHATBHBIX JIAHHBIX).

5.2 Buewnuii goctyn

IlepcoHanbHbIE JaHHBIC PAOOTHHKOB MOTYT 6eiTh IepefaHsl  paborojareneM 3a IPEICIbl
Yupesaenus (Ipy yCIOBHH COOIIOICHUA TpeGoBaHuil 3aKOHO/IATE LCTBA):

— B HaJIOTOBBIE OPraHbl;

— B IPOKYparypy M MpaBOOXPaHUTEIHHBIC OPraHbl;

— B OpraHbl CTaTUCTHKH,;

— B BOGHKOMATbI;

— B OpraHsl COIHATBLHOIO CTPAXOBAHMA;

= B Oanku;

= B NIEHCHOHHBIE (DOH/IBI;

— B MHblC OPraHM3alMU B COOTBETCTBHU C TpebOBaHUEM (herepanbHbBIX 3aKOHOB.

Ha ocmopanuu ImchMeHHoro 3zampoca Cyna paborojparens 00f3aH [PEAOCTABHTH mo0y10
3ampamMBaeMyio HHGOPMAIMIO 0 padOTHHKE.

Haz30pHO — KOHTPOJILHBIC OpraHbl UMEIT AOCTYN K NCPCOHAIBHEIM JAHHAIM TOJNBKO B chepe
CBOCH KOMIIETEHITHH.

Oprauu3aluu, B KOTOphIC PabOTHHK MOKET NEPEHHCIATL JACHCKHBIC cpeucTBa (CTPaxoBBIC
KOMITaHHH, HErOCY/IapCTBEHHBIC TICHCHOHHBIC (QOHIBI, O1aroTBOPATENLHLIC OpraHM3allMH{, KPCAUTHBIE
YUIPEKIEHUS), MOIYT TOTYYHTD JOCTYIl K MEPCOHANLHBIM JIAHHEIM paGoTHMKA TOJBKO [IPH HATHYHH €T0
NMUCHMEHHOTO COIJIaCHA.

Ceemenus 0 paboTaroleM HIM YBOJICHHOM paboTHHKE MOTYT OBbITh IIPEAOCTABJICHDI JApyro#
OpraHM3alii TOJIBKO C THCHMEHHOIO 3ampoca Ha GraHKe OpraHuzauuu, ¢ TPHIOKCHHEM KOIHH
jasBiicHEs pabOTHMKA O NPEJOCTABIECHHM CBOMX MEPCOHAIBHBIX AAHHBIX € yKazaHWeM KOHKPETHOH
OpraHU3aIHH.

[lepcoHaATBHBIE JIAHHbIC PAOOTHAKA MOTYT OBITH TIPEJIOCTAB/ICHE! POJICTBCHHNKAM WM WICHAM €T0
CeMbH TOBKO € MMCEMCHHOTO Pa3pelleHns caMoro pabOTHHKA.

TMepeaaua uHGOpPMAIMH TPEThEll CTOPOHE 110 3aPOCY BOIMOKHA TOILKO ¢ IIHCBMEHHOTO corjiacus
paboTHHKA K TP BHITTOJIHEHHH YCIOBHH ®enepanbHoro 3akona «O MEPCOHANBHBIX JTAHHBIX) Ne 152.

6 [IPABA PABOTHHUKOB

PaboTHuk Yupex/ICHHS UMEET 1IPaBo:

—  IlosydaTh JOCTYI K CBOMM TEPCOHAIBHBIM JIAHHBLIM M O3HAKOMILATBCA C HHMH, BKJIIOYAs
npago Ha 6e3BO3IME3/IHOE 110J1yICHNE KOIHH J1060i 3amAcH, coziepkaliell ero NepcoHaNbHEIC JIaHHbIC.

—~  TpeGosate oT paboTojaTens YTOYHEHHA, HCKIIOHUEHHS HIH WCTIPABJICHHUS HETOJHBIX,
HEBEPHBIX, YCTAPEBIINX, HCIOCTOBEPHEIX, HE3AKOHHO MOMYHCHHBIX HIH HE SBJISIONIMXCSA HEOOXOMUMBIMH
JUIs1 pabOTO/IaTe s IIEPCOHABHBIX TAHHBIX.

~  TIlomysars unpopMalmio, Kacaromielics 06paboTkn ero nepcoHaNbHLIX AAHHBIX, B TOM YHCIIE
COTEpKANIYIO:

o noxrBepkenne dakra 06paboTKH IEPCOHATHHBIX JIAHHBIX ONCPATOPOM,

e  IIPaBOBbIC OCHOBAHMA M LM 0OPadOTKH NEPCOHATBHEIX JIAHHBIX,

. 1e/IH ¥ [IPUMEHAEMBIE OIIEPATOPOM CIOCO0BI 00pabOTKH NEPCOHATLHBIX AAHHBIX;

e  HAMMEHOBAHWE M MECTO HAXOMKICHHS OMepaTopa, CBEIEHUs O JMIEAX (33 MCKMOTCHUEM
paBOTHMKOB ONEPAaTOpa), KOTOPHIC MMEIOT JOCTYIL K IIEPCOHANBHLIM JAaHHBIM WM KOTOPBIM MOTYT OBITH
PACKDBITE TEPCOHAIBHBIC IAaHHbIE HA OCHOBAHWH JI0roBOpa € ONEpaTopoM WIM Ha OCHOBaHHH
(denepabHOTO 3aK0HA;

. 0GpaGaThIBacMble MEPCOHANLHBIC JAAHHBIC, OTHOCALIHECT K COOTBETCTBYIOLICMY CYOLEKTY
TTePCOHAILHBIX JIAHNHBIX, HCTOYHHK MX TOTYTICHHA, ECITH WHOI TOPSAI0K TIPE/ICTABICHNAS TAKAX JaHHBIX HE
[IpeAyCMOTpeH (eiepallbHbIM 3aK0HOM;



. CpOK¥ 06PaBOTKM NEPCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKM HX XPAHCHIA,

o LOPSZIOK OCYIIECTBICHHUA CYOBEKTOM TNCPCOHAILHBIX AAHHBIX IIPaB, [peyCMOTPEHHBIX
DejtepanbHBIM 3aKOHOM «O MEPCOHATBLHBIX JaHHBIX);

. urGopMaLHIO 00 OCYIIECTBIACHHOH WM O [pe/oaraeMoil TPaHCTpaHMIHON Iepenade
JAHHBIX;

. HAMMEHOBAHNE WM (DAMUIIMIO, MMS, OTUECTBO M aipec JIHLA, OCYUIECTRIAIOMErO obpaboTKy
IIepCOHAIBHBIX JIAHHBIX 110 [OPYYCHHIO Oleparopa, CCiH o6paboTka mopydena ui OyneT nopy4era
TAKOMY JTHILY;

. MHBIC CBEJCHHs, NpelycMoTpeHHbIe De/iepalbHbiM 3aKOHOM «O nepcOHANBHBIX HAAHHBIX»
WK IPYrUMA (eiepanbHBIMU 33aKOHAMH.

—  TpeGomaTs H3BeuwieHMs paboTojarcieM BCEX JIML, KOTOPLIM paHce ObLTH  COODIIEHBI
HEBEPHBIE MM HGIOJIHBIE MEPCOHAIBHBIC JAHHBIC, 060 BceX INPOM3BEJEHHBIX B HHUX HCKTIOUCHHAX,
MCIPABJICHUSX I JIOTIOTHEHHUSX.

—  O6anoBaTh B YIIOJTHOMOYEHHBIH OpraH 10 3alUTe IIpaB cyOBEKTOB IEPCOHAIBLHBIX JIaHHBIX
WK B CyaeGHOM TOps/IKe HENPaBOMEPHEIE ICHCTBIA HITH Gesneiictus paboTomarens npu o6paboTKe U
3aLMUTE ero MepcoOHAILHBIX JIAHHBIX.

7 MOPSIAOK OBECHEYEHMS  3AIIMUTBI IMEPCOHAJIBHBIX JIAHHBIX
PABOTHHUKOB

3amuTa NEpCOHATHHBIX JIAHHBIX MPEJICTaBIACT co6oif perjamMeHTHPOBAHHBIH H JMHAMUYECKUH
TeXHOJOrWUECKHii  Ipolecc, — NPEeIYNpeAJIAoNMi  HApYMICHHE  JOCTYIHOCTH, LE/I0CTHOCTH,
JOCTOBEPHOCTH W KOHOUAEHIHMAILHOCTH MEPCOHAIBHRIX JIAMHLIX, obecreyuBaioIMit  JIOCTaTO4HO
HaekHyI0 0e30MacHOCTh MHpoOpMalmuMu B [pONECce YIIPABJICHYECKOH M TPOU3BOACTBEHHOM
JIEATEIbHOCTH OpraHU3alliH.

Pacnpejiesieuue hyHKLMI, pabodne MPOLECChl, TEXHOMOHA COCTAB/ICHNA, othopMIeHNs, BEACHHA 1
XpaHEHUs IOKYMEHTOB, COJICPKAIINX MEPCOHATBHBIE IAHHBIC paGoTHHKa, B KaZ[POBOIi Ciyx0Oe ABIAeTCs
3aKPBITOH OT NOCTOPOHHUX JIMIL uHdopmanuei.

Jlns obecriedenyss BHYTPEHHEH 3aUIATHl MEPCOHAIBHBIX JAHHLIX pabBOTHUKOB COBIIIOAAIOTCS
CIIC/TYIOIIHE MEPBI:

—  OrpaHMYeHHE W perjaMeHTalui CcOoCTaBa paGOTHHKOB, (DYHKIHOHATLHEIE 00513aHHOCTH
KOTOPBIX TPEBYIOT NOCTYNA K IIEPCOHATLHBIM AAHHbIM;

—  crporoe u3bupaTenbHOE M OGOCHOBAHHOE PACHPEICIICHHE JIOKYMEHTOB H HH(QOPMAIHH
MEX/Ty paOOTHHKAMHM;

—  pasmemtenne paboumx MecT PabOOTHMKOB, IpH KOTOPOM rcknouaercss OECKOHTPONBHOE
MCIIONB30BAHUE 3ALIMIIIAEMOH HHPOpMAIIIH;

—  o3HakowsieHHe pabOTHHKOB C TPEOOBAHMSIMH HOPMATHBHO-METOJMYCCKHX JIOKYMEHTOB T10
3anATe HHOOPMALIHH;

- B3AUMOJICHCTBHE C TOCYAApCTBEHHON —CHCTCMOH obHapyKeHHs, NPEAYIPEKICHHS H
TMKBHJTALMH TTOC/ICACTBHH KOMIBIOTEPHBIX aTaK Ha MH(OPMAIHOHHBIC PECYPChL Poccuiickoit Pejrepalitni
B COOTBETCTBUH C YTBEPIKACHHBIM PETTTAMCHTOM;

= B3aMMO/ICHCTBHE YIIOJIHOMOYEHHBEIM OPraHoM TO 3alluTe Npas cyObEKTOB TIEPCOHAIBHBIX
JIAHHBIX B COOTBETCTBHH C YTBEPIK/ICHHBIM PEITTAMCHTOM,;

—  HaiMuue HeoOXOIMMEIX YCIOBHH B ITOMCIICHHAX JUIA paboTHI C 3alIHIIACMOT nrdopmaeH
(persiaMeHTaLHs IOCTYNd B IOMEIIEHUS, B KOTOPBIX 00pabaTsIBaIOTCA IIEPCOHANTBHBIE JTQHHBIE).



[Ipn 06paboTKe NEPCOHANBHBIX HAHHBIX VypexaeHHE IPHHAMAET HEeoOXO0/IMMBIC TTPABOBBIC,
OPraHM3AIMOHHEIE M TEXHUYECKHE MEPBI JUIS 3ALUHTEL MepCOHATBHBIX JaHHBIX OT HENPABOMEPHOrO WM
CIly9aiftHOro AOCTYTIA K HUM, YHAYTOKEHHS, H3MCHCHHA, 6JI0KHPOBAHHS, KOTMPOBAHNS, IPEAOCTABICHN,
PACIIPOCTPAHEHHMs NIEPCOHANIBHBIX JIAHHBIX, 3 TAOKE OT MHBIX HEMPABOMEPHBIX JEHCTBHH B OTHOLICHHH
NEPCOHATBHBIX JaHHBIX.

Pasmelienre WHGOPMAITMOHHBIX CHCTEM, CHCHHATBHOC 060py/I0BAHHE M OXpaHa IOMEIIEHHH, B
KOTOpHIX Beiercst pabora ¢ TNEPCOHAIBHBIMU  JIAHHBIMIL, opraEusalMs  pexuma obecrneeHus
6e30MacHOCTH B ITHX IOMEIIEHHAX 00eCedHBaloT COXpaHHOCTD HOCHTEJNEH NEPCOHANLHBIX AaHHBIX H
CpEACTB  3amMTBl  MHGOpMALMM, 3 TAKKE HMCKIOHAIOT BO3MOKHOCTL  HEKOHTPOJIHPYEMOTO
TIPOHMKHOBEHMSA MM MPECBIBAHMA B STHX MOMEIIEHHUAX MTOCTOPOHHUX JIAIL.

Bee 7MI@, B JIOKHOCTHBIC ODS3aMHOCTH KOTOPBIX BXOJIMT MOJIYHCHHE, oOpaboTka H 3alATA
IePCOHANBHBIX JAHHBIX paboTHWKA, NMPH NpHUEME Ha pabory 00s3aHBl TMOANKCATS 003aTCIILCTBO O
HepasIACHUH. |

KpoMme Mep 3alIUTHI IEPCOHATBHBIX JaHHBIX, YCTAHOBJICHHEIX 3aKOHOJIATENLCTBOM, paborojaTenu,
pabOTHMKM M HMX IPEACTABUTEIM MOIYT BHIPAGATHIBATG COBMECTHBIC MEPBI 3alIATHI MCPCOHANBHBIX
JAHHBIX pabOTHHUKOB.

8 OTBETCTBEHHOCTHL 3A  HAPYUHIEHHE HOPM, PEIYJUPYIOIUX
OBPABOTKY INEPCOHAJIBHBIX JIAHHBIX

PaGoTHUKH YUpPSK/ICHHS, BUHOBHBIC B HAPYIICHHH IIOpsKa obpatieHus ¢ [EPCOHATBLHBIMH
JAHHBIMHA, HECYT IHMCIHTUIMHAPHYIO, a/IMUHHCTPATHBHYIO, rpaX1aHCKO-TIPABOBYIO HIIH  YTOJOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHUH € (pecpanbHbIMUA 3aKOHAMH.

PykoBOaMTENb YUPEK/CHMS 33 HApYUICHUC TOpAKa obpanienns ¢ TEPCOHAIBHBIMU JIaHHBIMH
Hecer AJMHHMUCTPATHBHYIO OTBCTCTBEHHOCTH COMNIACHO Konmekcy Poccuiickoit (Denepartiy 00
AZIMUHHCTPATHBHBIX [PABOHAPYIIEHHAX, a TakKe pO3MelaeT PpabOTHHKY ymepo, NPUIHHEHHBIA
HEIPaBOMEPHBIM  HCITOJIE30BAHHMEM prdopManu, cojaepKauleil NEpCOHATBHLIC jaHHBIe 00 3TOM
pabOTHHKE.
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